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KR SCEICAE VEOEE . @RS D@, HE(E . BOUME ARG R A R A B
B BB RBIMEEAR, SR EHEIESIEaA ERBT Y.

[REA] MEEC, REHBES, HBEXT.

1. I’'m Wang Ming from YuWen School, the president of the Student Union.
K H BRI EY], ST

2. An English speaking contest of our school will be held on August 6.
FAVARA — i UL TR AE 8 H 6 52847

3. There will be a party in my garden on Sunday.

FH, ER0eE BT 3%,

4. I'd like to invite you to judge it.

FAEBAT VR E R

5. I’'m writing to invite you to...

KEERBIEIR. ...

6. | wonder if you can come to...

WAEFNEIRZ T REK. ...

7. We sincerely hope you can attend it.

FATH WA EIRAEE S I

8. It’s my pleasure/a great honour for me to invite you to...

AR R I IBIE IR......

9. It’s a pity that you have to go back to America soon. So a farewell party for you will be held
in the Sun Club this Saturday evening. Could you come at 6:00 pm?
IRBRARAAMERIKE 1o FrEL, XN, ERGRRMEAT NIRRT — P RIEZ
TN EARRERS ?

[FEHa] M BEHNRERS, HRHARBASHESR.

1. It will begin at 2:00 pm and last two hours, during which time 15 well-prepared contestants
will deliver their speeches.

ER TR RBOT IR, DSBS R, R DR 2 T AL AE R e S 3R AR
2. We will start at 8:00 am and arrive there at 9:00.

AT 2AE EF )\ R, JURBETRE

3. During the afternoon, we’ll...together.
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T, BTk

4. Remember to take water and lunch with you.

USRS Ki Y I EE

5. By the way, you may take Bus No. 322 in front of your apartment and it will take you directly
to the club.

AEB— T, URAT DASRAUAIR K A B AT 322 R AR S, B2 EIEIEIR 2MH R .

6. 1 know you are a native speaker of English and an English teacher, and I, on behalf of our
school, sincerely invite you to be part of the contest.

ENEARBIE R IE, R DGR 3, ARWOTER, FW g Rk L 280
.

7. Since you are so eager to improve your English, it will prove to be a great chance.

HESR IR an e i B4R s, X e — MRIFIINL S .

8. I'm sure that you will enjoy yourself there.

IARUEARAE AR 2 i R PR

[REM] Mifex 7R #EE, X7 RIRES.
1. Will you be available during that time? Please contact me at 1234567 at your earliest
convenience.
AR A 20 2 57 (I SRR S JAT HL G 1234567
2. Would you please let me know as soon as possible if you can accept my invitation?
TR AR YRR VR AE 5 12 2 B AR 1 1 2
3. We will feel much honored if you could come.
IARIRBER, BATRARHHRE,
4. We are looking forward to your coming.
AR AR B EIA
5. 1am longing to see you soon.

I E R E IR,

U] HHEEEN.

1. I'm sorry to hear that you are having trouble fitting in your new school. Such problems are

quite normal. Perhaps the following suggestions are helpful.
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RSB IR T U VR T8 R 2255 T A R e o SRR TR AR IR 8 . AT RE N IR —
seF .
2. | have received your letter saying you plan to play a visit to China for ten days next
month. Perhaps the following suggestions are helpful to you.
TOAWE] TIRKIRAG o 5 EWARITE TN RS E AR WTHE N A R H
B .
3. I'm writing to you to present what | think on the further improvement of our hotel so as to
attract more clients (i) .
LA VR T A5 A B — R 3R T2t — 2D s FATIR IS 1) — S8 A%, DA 5| B8 2 i
4. You have asked me for my advice with regard to how to learn Chinese , and 4 will try to make
some suggestions here.
PRIGTUAT 22 ST DUE W R BRI, R A FAAE R 45— il
5. 1'm very glad to receive your letter asking for my advice on how to fit indtheynew school life.
Here are a few suggestions.

IR EIIRIIRAR A5 L IR G T An AT SH 2 A A G o F TH JRA — 2.
6. 1'm very glad to have received your e-mail. Now I'm writing to give you some advice on how

to learn English well in high school.

IR CRIIR AT R Tl BUAE, SSTInTfE mrh 22 9, REE AR — il

[RHa] MRERE. REEEED

1. I'd like to suggest that...

A E L.

2. In my opinion,...

FERER, ...

3. If | were you, | would...

IARPARNR, Ex

4. You'd better do.../not do...

WRER S [T IFAS.....

5. It's necessary for you to read some books about these places before you come to see them
with your own eyes. With more knowledge about these places, you will have a better
understanding of Chinese history and culture.

FEARNKOR IR RIX 7 2 1/, R A B — S0 IR 145, A 1 R Tz y
AR, VRK 2 T A B o [ A g s AN S AE
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6. First of all, you should listen to the teacher carefully and take notes in class so that you can
go over your lessons as soon as you can after class.

B, PRNAZINEWT IR BRI, DME T ERIE AT BAL 2 3.

7. Asis known to all, vocabulary is of great importance. You should spend half an hour in the
morning reciting words and reading texts aloud.

R FR, AR A ARNZ R E A AN /NI BRI TR) 1 5 A R R O

8. What'’s more, try to communicate with your classmates in English out of class. Only in this
way can you improve your listening and spoken English quickly.

A, WAERINHIEMFE A . KRR, IR BEM AR DA 52 e e W A0 1115
9. Last but not least, you should develop the habit of keeping a diary, whi¢h helps improve

your written English and helps you go over/review the words and expressions'that you have

learnt.
A EH R IR E B — 2, IRNIZFREGE Hidi 25, X8 B IRE S 9aE 51, e
TR ) F i ) AR AR A .

[REA] REFERMNEN, HPHE.

1. I hope these suggestions will be of use to you. Remember: where there is a will, there is a
way(H EFH H L)
A PR WS RA M. el AEFHETN.
2. | hope these suggestions will be of use to you. Remember: The man who has made up his
mind to win will never say “impossible”(— ™ # 0 B R I T A MCRA LA 1] §E”).
TABRKEFE WA i — D ROZERIIHAMRA B ATTBE” .
3. Best wishes!
(R RFEIFHIHUR!
4. | hope that my suggestions are helpful for you anyway. | would be more than happy to see
improvement.
Ty, FAAEREEBIRA IR LaIEH @A BIE LS.
5. I believe that you will take my suggestions into serious account. Whatever you decide to do,

good luck with your studies/work !

TAAE R NEF B ER . BRIRPGEM 4, PR/ TAREE
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6. | sincerely hope my advice will be some help for you. If there is more | can do to help, please
let me know.

WA A BRI EVCHIRA —LeF B G 2T LFHC ), 58S R

7.1 hope you can take good consideration of my advice. | would be ready to discuss about this
matter with you to further details.

A EARA] DUAF U7 5 IR i . FRAE R L AR EE — B i g .

8. I sincerely hope my advice will be some help for you. I'm eager to see you soon in Beijing.
Wish you in advance a pleasant trip to Beijing.

WA AR VO — LR B R B SAE L WBNR . Seal kb stz 47
{[TRVAS

IENEEE T
(R 3.

1. Hello, everybody/everyone.
2. Ladies and gentlemen.
3. May | have your attention, please? | have an announcement to make.
HEE, e REER M FES.
4. Attention, please! | have something important to tell you.
HES! A EENFHES IR
(bR s, (HAGERE R D

[RHha] TEAR.

1. There will be a party/speech/contest held by the English Department in the hall of the
library on Saturday evening.

JANER B, EEPBERT, 6l R 22T R /I R,

2. In order to welcome our friends from the United States, the Student Union will organize a
party in the school hall on Saturday evening, August 15.

N T HARENTRERERA R, FEKR 8 A 15 RN EAHN R,
3. Our school has decided to hold an activity to climb Xiangshan Hill this Sunday.

FA VAR E I A N H AL N 1

4. It will begin at 5 pm and last about two hours.

CHE TR 5 TR, B 2 AV
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5. The school will arrange several buses to take us there.
PR L VAL AT E A R .
6. There will colourful activities then, such as singing, dancing, exchanging gifts with one
another and so on.
BN 2HFE RIS, WanngaR. BeiE. HALESE.
7. All the teachers and students are required to attend it. Please take your notebooks and

make notes. Please listen carefully and we’ll have a discussion in groups.

FITA (22 AT 22 AR A R 2 . 7 E2EIC AR . NIRRT, ZJERATSH A

it

[BERA)] ER/BES N+ EREM

1. Those who are interested in the activity are welcom.

XK T B OSBRI NS0

2. Those who want to take part in it please sign up at the Student Union.
BES I NEE AL 2R A

3. Please come and join in it. Everyone is welcom to attend it.
ARSI B NHGE R

4. Remember to take your hats and gloves.

WA BRI T AT,

5. Remember that we are required hats and water.

LR RATPLESR A IE T FIK

6. Please come on time and don’t be late.

THHER 2R, AZLEE].

7. You might as well take a camera in case you want to take some photos of the beautiful
scenery.

ARAN GG A AL LA A A8 2 25 S TN A AR A e

8. Please pass on this message to those who are not here today.
RN E S IRAEZIN .

9. | hope that you will have a nice time there.

A BARLEAR BT A fa iR o

10. | am sure you will have a good time there/then.

BORUEVRLETS B/ B 2 15 itk
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11. | believe you will have a wonderful time then.
FARE BN R & AR H AR

12. I think you will enjoy it very much.
WK ARHE XX E M

13. There's sure to be a lot of fun. Everyone is welcome.
—ESHIRZ KRR, RG] .

14. Good luck.

BUEFIE -

15. That's all. Thank you.

FY5E 7. !

[REA] NMBEC, REUHARGEERIE, HFRHFE.

1. I'm Li Hua, from Class One, Senior Two.

T Z, kEm Y.

2. | have read in the newspaper that a secretary is wanted in your company.

WAL EFH PR A mAEFRE — A1

3. |l read the announcement of the Experience Life that you have posted on the Internet and |
am interested in it.

AL b BRI A AT BRI A0 BT 2, FRO6S AR O R

4.1 am extremly pleased to see your advertisement for an English tutor( 5 & Ui /B #0in the
newspaper.

AR R AR TG B URAHR IS Sz T/ Bh #) 5

5.1 am writing to apply for the summer camp in your school.
WEEREHFIEIMARAIA N E 2 E

6. 1 am writing to tell you that I'm suitable for the job you are advertising.

HEEREE IR, FES MR & LR SR 0 LAE.

7.1 am writing to inquire about the possibility of the job.
LEFERWFR (RAE)D X TR,

8. | am writing to join the program.

LEHEREIARZATH .
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9. 1 would like to apply for it during the summer vacation.

HHEEZHHITE

[FHa] REBCRA, BAEUHEERED.

1. I think I'm qualified for the position.

TR T IXAMIRBELI A B o

2. In the first place, | have strong written and spoken communication skills.

B, AR EEMAZRETS.

3. What's more, | am well acquainted with the western culture. (be acquainte@ with] Z47%)
iy H., ARH BT AL

4. Last but not the least, | have good personality, and | am independent in lifet

BJa B RR B — mifE, ARG R, JF AL IR e

5. 1 think it's of great use to me. For one thing, | can gain some experience for my future job;
for another, | can make more friends.

TN NERNFAE LR — 0, R AARRNTAEREZY: 0, RATDLZIEL
AL o

6.1 am sure | can do my best in the job.

HARIEAE TR P R R RS 7.

7. That's why | am applying for the position.

AR5t e 3 i XA UL (9 S AL

8. 1 hope | can join you.

Ay I AREVS IAARAT -

[REH]) HRE TS, MERRESR.

1. I will be much grateful if you can give me the opportunity.
MEREEE RIS, RSIEH B

2. | hope you can offer me the opportunity.

T BRI s XML 2.

3.1 hope | can be accepted as a member of your summer camp.

LA BIRAE ORI E &1 — 5

4. If you need to know more about me, please contact me at 189......

EARAR TR T AR 2, TE4 AT HE 189......
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5.1 am looking forward to your early reply.
IR R H R
6.1 am looking forward to hearing from you soon.

AL SRR AR RAS

UREE] MEEES, RHSEEN: B

1. I'm Li Hua. | feel bad to trouble you but I’'m afraid that | have to make a comfplaint about
your restaurant.

REFE, IRAEG IR (HZ, ZeAIRAG AR AT TRF .

2. I'm writing to you to complain about...

JEERKF......

3. 1 want to express my dissatisfaction about the woolen scarf | bought from your company.

AR BRI I MARAT 24 7] SL A =B Bl T A AN
[Ra] SRFRE. BR, HRHEEEN

1. In the first place, the food is too salty and the water isn't served in time. In addition, the
music you broadcast is too noisy. Under these circumstances, | find it hard to sit here having
dinner quietly.

B, BYIREL KEA M B T H, RIS & SRR T ERXFERAE T,
FRAR A 22 i (1) AR AE 1X B Z

2. While I was on holiday in Hong Kong about a week ago, | bought a green shirt for 300 HK
dollars in your shop, but there seems to be something wrong with it. When it's washed, it
fades in colour. Now | can't wear it.

KM — 8 i AL A R AR A IR e, FRAEPRATIIE BAAE 300 ook 7 — i tatdts, HEH b
LA RO HPEIN R, ot BE, RART T,

3. It arrived on time the day before yesterday. But when | checked it, | found a hole in the
middle. | was astonished because the hole was obvious and | didn't think you should neglect
this deficiency (HRBf) .

B BRI B o (HR ARG AR, BRI AN AR R, BN &,
FANJIARATIAS N 12 M 3K A R
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4. | have dialed your service number for several times but it was always busy.
I IAATORMNTII AR S5 ik, (HE R L.

5. Now this problem keeps worrying me.
PUAEIRZAS 7] — ELAE P

6. To improve the situation, you can take the following measures.

N T BGEEIRIL, ARATTRT DICRECT A5t -

7. Can you change a new one for me as soon as possible?

PRATTRT DU R4 B g i 2

8.l insist you change a new one for me or give me a refund GEZK) .
I FFRAT 45 FAA T IR B 25 BB K

9. How shall I send this scarf back to you?

WE ALK H M HFILAIR?
[(REA)] HBLTHE, HFRFNTRREEL.

1. Thanks for your consideration.

JERBHRIE E

2. | hope you will give due attention to this matter.
A BARSS T SN R E A .

3. | believe you will take my complaint seriously.
TAAE R NAF B ABF.

4. I'll appreciate it if my demand is met.

DR AR B ER P, B AR R

5. 1"'m looking forward to your early reply.

M EREHER.

1. BEEEW

EWEEEUFH =0 AR LRRIE, RS, 2. MIERREE, SRl IR
Jts 3AERIE . i E G, MR E RS O AIERAE A BRI A
I Y AR B (AR
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2. EHMAE AR

Dear )

@1 am truly sorry that TER A EED .

@The reason is that (NAEFD . @Once again, | am sorry for any inconvenience
caused.

@Hope you can accept my appologies and understand my situation.

Yours sincerely,

Li Ming

3. WA I R BE A ME R

| am writing this letter to express my regret...
REXHMERERIET MBI ...

I am writing to apologize for...
REFERN..... 8.

I would like to give you my apology for...
BAEN ... AR IE R

| am very sorry to say that...

| must apologize about (not) doing sth...
XA SEA, FRADATER
Please accept my sincere apology for...
TSP T O TE R

| am writing to say sorry for...
REFRAN ... UL

| am terribly sorry, but...

FARM, (HAZ....

4. JBWAE PG RBE HASMEE

Once again, | am sorry for any inconvenience caused.
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FX T v B AR A A AN P T A

Please allow me to say sorry again.

5 SR VF B — U A

Hope you can accept my apologies and understand my situation.

A BRI BES RS2 B ATE R, BRI AL R

I sincerely hope that you will be able to think in my position and accept my apologies.
WA WA BIRBE Sl fE A A B AR — A8, JF BRI TE

| want to let you know how regretful | am feeling now.

FAEULARFATE FILALIE D2 4 IR

I am sorry that | can’t... but trust that you will be able to understand.

RIIRAGE......, EBME, RSEEN.





